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SPRINGS Planning Guide

| ntroduction - - Ranging from professional meetings, children’s camps, family reunions, business retreats,

recreational outings or church conferences, Rock Springs 4-H Center equips organizations with a paramount
experience. This guide will help group coordinators plan successful events and create a positive event for everyone
involved.

Since 1950, Rock Springs has hosted more than a million people. Historically, Native Americans camped
and hunted near what explorers called a ‘ gushing spring of sweet water.” Today, the spring brings life to one of
America’ s unique Midwest treasures.

Nestled in avalley laced with creeks and woodlands, the Rock

. _ N Background - -
Springs site encompasses 735 acres of tall grass prairie on the western edge of The Kansas 4-H Foundation
the Flint Hills. Through the use of the natural environment and first-class owns and operates Rock

facilities, Rock Springs annually serves nearly 30,000 guestsin a positive, safe Springs 4-H Center, dong with
other projectsincluding the
Kansas 4-H Journal, Clovia
Rock Springs has retreat and conference facilities accommodating Scholarship House and 4-H
Supply Service. The

Foundation also provides funds

and inviting environment.

more than 400 in winterized facilities. With warm-weather housing, more than

700 guests can enjoy the beauty and intrigue of Rock Springs. Wa Shun Ga for awards and trips;

provides a smaller, more rustic camp facility with housing for more than 125. scholarships, international

programs and special grants.

An established grove of native oaks and other hardwoods provides a perfect

natural backdrop for smaller gatherings and retreats.

The Leadership Lodge and other modern facilities provide premier housing for more than 125 guests. The
facilities are ideal for business retreats, youth leadership training conferences, strategic planning programs, marriage
retreats, family reunions and small conferences. Rock Springs also offers a wide service of year-round facilities and
recreational programs. Guests can enjoy the natural environment and participate in educational programs including
trail rides through the Flint Hills and memorable starlight night hikes.

We want to thank you for considering Rock Springs for your conference and meeting needs. Please take a

few minutes to review our planning guide. We eagerly seek to serve you as you plan a successful event.
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Preliminary Planning and Organization List - -

1. Designate one person as a contact person or group coordinator to take care of all details for the group.

Professional and experienced staff members will assist in each planning step.

2. Secure the event date by mailing in areservation card or contacting the scheduling coordinator. Upon receipt of

the request, Rock Springs will send a confirmation letter, booking confirmation, contract and program form.

3. Look for amailed booking confirmation with an amount due as a booking fee. Please return by the date indicated.
Make checks payable to the Kansas 4-H Foundation.

4. Look for amailed contract with an amount due as a contract fee. Please return by the date indicated. Kansas sales
tax will be added to all rates. Please send a copy of your State of Kansas sales tax exemption or letter of

authorization if your group is tax exempt in Kansas.
5. Look for amailed program form to clarify the groups’ requests and needs. Please return by the date indicated.

6. Contact Rock Springs at least ten days prior to the event to confirm numbers. Get verbal and financial
commitments from your group participants as soon as possible to ensure adeguate housing, meeting space, food and
access to activities. Booking and contract fees are non-refundable with cancellation. If paid attendance falls ten

percent below the contract scheduled attendance number, the group forfeits 25 percent of the contract fee.
7. Rock Springs will contact you the week prior to your event to verify last minute details.

8. Meet with the administrative staff member in charge of your group upon arrival at Johnson Administration Center
at the time indicated on your program form. They will give you a packet of information to assist with your stay,

including recreation schedule. Please give them the attendance roster and activity acknowledgment form.

9. Pick up an invoice before leaving Rock Springs. Please pay the balance due with one check before departure,

unless prior arrangements have been made.

10. Look for a evaluation/reservation form upon your departure. Please return the eval uation as soon as possible, as
it will assist usin servicing your group in the future. Please note the reservation portion should be returned within 30

days of your departure to assure the ability to reschedul e the same corresponding dates next year.
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Rates - - Rock Springs offers three rate structure categories. See current rate card enclosed in contract packet.

These rates are based on one full day including three meals and one overnight. Actual rates will be based on the
number of meals reserved and nights spent. Please let Rock Springs know at the time of scheduling if a specific

cottage is important to the success of the program. (Children under five stay at no charge with their families).

Camp Rates - - ideal rate structure for youth groups needing economical accommodations

Rock Springs assigns housing in Asa Payne, Co-op and Wesatherwax cottages, Stoneybrook Housing Area;
Earl W. Parsons Hilltop Housing Area; and Wa Shun Gain warm weather

Rock Springs offers full range of recreational activities with additional feesin some areas

Rock Springs assigns meeting spaces based on group needs

Groups provide assistance in the dining hall with table cleanup

Conference Rates - - perfect structure for nice, modern accommodations at a moderate price.

Rock Springs assigns housing with priority to rescheduled groups and on a first-come, first-served basisin
Bankers, Finnup, Hansen and Preston Cottages

Rock Springs offers full range of recreational activities

Rock Springs assigns meeting spaces based on group needs

Groups provide assistance in the dining hall with table cleanup

Retreat Rates - - ideal for groups needing more individual privacy and a higher level of service.

Primary retreat housing areas include: Leadership Lodge, KCW Cottage, Jellison and Johnson Housing
Supplemental housing areas include: Hansen, Finnup and Bankers Cottages
Retreat rooms with private bathrooms and air conditioning, with bedding and towel service included

Meeting spaces and most recreational activities are available
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Housi NQJ - - Housing opens at 2:00 p.m. on the first day of your stay. On the last day of your stay, check-out

by 10:00 a.m. Please check with Rock Springs for alternate check-in or check-out times. Retreat rates include

bedding and towels. Camp and conference groups may request bedding at an additional charge.

Camp and conference groups are responsible for leaving cottages in arespectful manner. Everyone has a

responsibility to ensure the beauty of the grounds by keeping the buildings and grounds clean.

Leadership Lodge, Hansen Cottage, Finnup Cottages, Bankers Cottage, Earl W. Parsons Hilltop Housing and
Jellison Health Center offer handicapped accessible rooms. Let Rock Springs know as early as possible if you will

have participants with special heeds so we can make arrangements prior to your arrival.

Leadership Lodge

Accommodates a maximum capacity of 82. Includes 14 suites. Twelve suites have one double bed, a set of bunk
beds and two single beds in aloft. Single beds replace the bunk set in two handicap-accessible suites. Private baths
in each suite. Great Room with comfortable furnishings and a fireplace. Snack area with vending machines and

complimentary coffee, tea and hot chocolate. Wireless Internet available.

Bankers Cottage
Accommodates a maximum capacity of 26. Four sleeping rooms with assorted bed arrangements. Each suite has a

bathroom area.

Asa Payne, Co-op and Weatherwax Cottages
Accommodates a maximum capacity of 40 each. Four sleeping rooms with various bunk sets. Two central

bathrooms and one private bath with each room of two bunk sets.

Preston Cottage
Accommodates a maximum capacity of 80. Eight sleeping rooms each with two bunk sets and a trundle. Each suite

has a private bathroom.
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Hansen and Finnup Cottages
Accommaodates a maximum capacity of 80. Sixteen air-conditioned sleeping rooms each with two bunk sets and one

trundle. Each suite has a private bathroom.

KCW Cottage
Accommodates a maximum capacity of 16. Four air-conditioned rooms with two single beds and one bunk set in

each room. The cottage has two lobby areas. Each room has a private bathroom.

Johnson Guest Rooms
Accommodates a maximum capacity of four. Two air-conditioned rooms each with lounge area and two single beds.

Each suite has a private bathroom. Wireless Internet available.

Jellison Health Center
Accommodates a maximum capacity of eight. Four air-conditioned rooms each with large lounge area two single

beds. Each suite has a private bathroom.

Seasonal Housing Areas - -

Stoneybrook Cabins
Accommodates a maximum capacity of 150 available May to October. Fifteen cabins of 10 beds each. Separate

men® and women® shower facilities.

Earl W. Parsons Hilltop Housing Area
Accommodates a maximum capacity of 100 available April to October. Five cabins of 20 beds each with screened
porch. Cabins have two rooms with five bunk sets each. Cabins are equipped with ceiling radiant heaters and whole-

house attic fans. Separate men®and women® shower facilities.

Wa Shun Ga Housing Areas
Accommodates a maximum capacity of 150 available May to October. Separate men®and women® shower

facilities. Self-contained cabin with four beds available for leaders and special guests of groups.
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Meeting Facilities - -

Rock Springs offers many meeting spaces and housing areas with various room sizes to accommodate any group.

| ndoor Meeting Areas- -

Johnson Administration Center
Main lobby for group registration and information center. Open library for small group meetings. Meeting rooms
with asmall lounge area. Wireless Internet available. Pay phones and soda vending machines available.

Merle L. Eyestone Conference Building
Accommaodates a maximum meeting group of 25. Furnishings include boardroom style tables with uphol stered
chairs, white boards and display mounting strips.

Leadership Lodge
Great Room with comfortable furnishings and a fireplace. Snack area with vending machines and complimentary
coffee, tea and hot chocolate.

Flint Hills Education Building

Features a nature-study classroom, educational exhibits and numerous meeting rooms. Great Plains Auditorium
accommodates a maximum capacity of 125 with comfortable armed chairs. The Sunflower, Cottonwood and
Meadowlark rooms allow for a capacity of 25 each, with desks featuring moveable tablet arms. The Prairie Room
sets up with six round tables for a capacity 45 or subdivided into two rooms of 25. Pay phones and soda vending
machines available.

Heritage Hall

Exhibit galleries providing thousands of square feet of exhibit space. Welcome Desk can be used for registration and
control center for conferences. Spencer Auditorium accommodates 400 in theater seats, with a stage, lighting and
sound system. Lobby displays an art gallery exhibiting the works of Kansas artists. On the lower level, the Haflich
and Vinson Seminar Rooms seat 30 each. The central conference area opens the room for 400. Acoustical doors
divide the room into two sections of 150 or four rooms of 60. Pay phones and vending machines available.

Williams Dining Hall

Serves as the main dining room accommodating a capacity of 500. Offers a piano and sound system in the main
dining room. Lobby area features lounge furniture and a fireplace. Staff dining room accommodates a capacity of
30. The lower level accommodates a capacity of 250 for an indoor activity area, additional meeting space or
overflow dining area. Pay phones and vending machines available.

Meditation Chapel
Accommodates a maximum capacity of 75 in pews. Provides electric piano and organ.

Parallel Country Church
Accommodates a maximum capacity of 100. Offers a piano. Electricity and heat are not available in the historic
building.

Green Valley Country School
Accommaodates a maximum capacity of 12. Electricity and heat are not available in the historic building.
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Outdoor Meeting Areas - -

The Craft Center
Accommaodates a maximum capacity of 150 with lighting, concrete floors, a solid roof and picnic tables.

Outdoor Shelter Houses
Accommodates a maximum capacity of 40 with concrete floors, solid roofs and lighting. Clutter Memorial Shelter
has restrooms. Collegiate Shelter has afireplace. Master Farmer-Homemaker Shelter has restrooms and afireplace.

Vesper Lookout
Open-air hilltop worship area used for sunrise and sunset services. Popular site for private mediation, weddings and
stargazing.

Council Circle
Accommaodates a maximum capacity of 300 with stone step seating and a central campfire for roasting
marshmallows, programs and ceremonies.

Amphitheater
Accommodates a capacity of 1,000 on agrassy hillside below the Dining Hall. Portable sound system available.

Picnic Area
Accommodates a maximum capacity of 450 available April to October.

Wa Shun Ga Meeting Areas - -

Wiedemann Dining Hall
Accommodates a maximum capacity of 150 for small banquets, meeting space and group registration. Pay telephone
and fireplace in the lobby.

Council Circle
Accommodates a capacity of 100. Campfire used for evening programs and bonfires.

Open Air Chapel
Accommodates a maximum capacity of 80 beside the springs, facing a bluff.

Picnic Area
Accommodates a maximum capacity of 100 available April to October.
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M esti ng Room Set-u PS - - Standard room set-up optionsinclude lecture seating in theater styleswith a

table or podium at the front of the room; conference tablesin a square or angled for classroom style; circle seating

for small group interaction and listing sessions; or others options to meet your needs.

EQUi pment - - Rock Springs@udio and visual equipment - including TV and VCR/DVD carts, digital

projectors, marker boards and wireless Internet - assist teams in accomplishing conference goals. To ensure
availability, please indicate your needs on the Program Form.
The Spencer Auditorium sound and lighting system and dining hall sound systems are available at no
charge to the group.
Thereisacharge for use of TV/VCR/DVD units, digital projectors, portable sound systems, overhead
projectors and CD players.

Wireless Internet is offered in severa locations.

Cancdllation and Reduced Attendance Numbers - -

Booking and contract fees are non-refundable in the event of cancellation of the group.

Up to 60 days in advance of reservation forfeiture of contract fee for numbers canceled or reduced.
59-11 daysin advance of reservation forfeiture of contract and booking fees for numbers canceled or
reduced.

Full payment required for the ten-day attendance count or the actual attendance whichever is greater.
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Food Service - - Rock Springs provides arange of food service options beginning with plentiful buffet or

family-style meals and continuing with homemade cinnamon rolls and cookies for breaks and snack time. Rock

Springs must provide all food and snacks for breaks and meals.

Meals - - Rock Springs groups eat together at Williams Dining Hall, and Wa Shun Ga groups eat at

Wiedemann Dinning Hall. Tables will be assigned for each group. Each table seats eight to ten people. Groups may

be assigned a specific serving time. Meals are served at the following times:

Breakfast - - Buffet from 7:30-8:00 a.m.
Lunch - - Buffet from 12:00 noon-12:30 p.m.

Supper - - Buffet from 6:00-6:30 p.m.

Our normal buffet service allows individuals serve themselves. Guests are encouraged to return for additional food.
They are asked to return their plates, glasses and utensils to the cleaning station following the meal. The option of

family style may be available at an additional charge. Groups using camp or conference rates will be asked to assist
only with table cleanup. Rock Springs staff will set and clear tables for any group at an additional charge per person

per meal.
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Speci al Meals - - If amember of your group has special dietary restrictions, please indicate this on your

program form. Menu changes or special accommodations may result in additional meal costs.

Meal Grace- - Groups are responsible for their own meal graces. The public address system may be used, if

there are no other groups at Rock Springs.

Guest Meals - - Arrangements for visitor meals should be made with Rock Springs at least 24 hoursin

advance of the meal. Visitors may include families picking up their children.

Picnics - - outdoor picnics and cookouts are available, with the weather permitting. These meals are prepared

in Williams Dining Hall and served in the picnic area. Groups are responsible for cleaning up all trash in the area

before departure. There is an additional charge for picnics.

Banquets - - Banguet meals may be served either family or buffet style. A special meal time may be

requested. Paper table coverings and a public address system are available. A meeting areais also included in the
cost of a banquet meal. The room may be used following the meal, however staff must clear the tables prior to

programs.

Refreshments - - Rock Springs offers a variety of foods for break snacks, including freshly baked cookies,

cinnamon rolls, fresh fruit, veggies, chips and dip, crackers and cheese, pastries and popcorn. Beverage selections
including coffee, tea, hot chocolate, punch, juice, milk and canned pop. Staff prepares and serves refreshments at the

group’ s requested time and place. All food and refreshments must be ordered through Rock Springs.
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Rock Sprl ngs Scheduled Activities - - scheduled activity areas include Rock Springs' staff

members instruction and assistance. A maximum of 20 and minimum of six group members are required for
participation. One-on-one adult supervision is necessary for children aged seven or below. Adult supervision is
required for children over eight years of age. Activities are available year-round, weather permitting, unless
otherwise indicated. No additional charges are added for overnight groups’ activities, unless otherwise indicated on

the rate card.

Rock Springs Activity with Season Available - -

Team building on the low-ropes adventure course - year round, weather permitting
Environmental and historical adventures - year round, weather permitting
Orienteering — year round, weather permitting

Archery — year round, weather permitting

Rifle range — year round, weather permitting

Trap range with shotguns — year round, weather permitting

Night hikes— year round, weather permitting

Canoeing — April to October

Swimming — Memoria Day to Labor Day

Night Swimming — Memoria Day to Labor Day

Horse Trail Rides— March to November

Artsand Crafts—June 1 to August 15
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Wa Shun Ga Activity with Season Available - -

Archery — year round, weather permitting

Rifles— year round, weather permitting

Night Hikes — year round, weather permitting

Canoeing — April to October

Horse Trial Rides— May to August

Swimming — Memorial Day to August 15

Night Swimming — Memorial Day to August 15

Environmental education, historical adventures, trap range and leadership adventure course at Rock Springs are

also available to Wa Shun Ga groups by special arrangement.

Environmental Education and Historical Adventure - - while curriculum-based

environmental education and historical adventure programs are designed for school groups, they are available for all
groups on a scheduled basis. Specia films and programs are available. Please contact Rock Springs for more

information.

Unscheduled/Anyti me ACtiVItiesS - - Courts and equipment are available for softball, basketball,

volleyball, football, horseshoes, hiking trails, tennis, disc golf and soccer. Equipment is limited, and groups are
welcome to supplying their own. Catch and release fishing is available by special arrangement, with your own
equipment. A nine-hole Frisbee golf courseis available. Discs are available for check out, with a deposit, from May

to August at the snack bar and the remainder of the year at the Johnson Administration Center.
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Self-Guided Tours - - Rock Springs has four historic buildings available for self-guided tours:

The ranch house features more than 200 antique furnishing items with a functioning water wheel. Guided tours
are available upon request.

Built in 1887, Green Valley Country School features atraditional one-room school with furnishings moved
from Marshall County.

Built in 1885, Parallel Country Church from Clay County shows the strong faith connections to the Bible belt.

A 1800s draft-horse barn features al2-stall horse barn moved from Mitchell County.

Rock Springs has many natural, out-door attractionsincluding - -

Nature Trails offer aquiet stroll or simple relaxation through the natural prairies and woods. Trails include the
Dorothy Griffin Akin Wildflower Walk, the Flint Hills Forest Trail, Sunflower Walking Trail and the handicap-
accessible Texaco Nature Trail.

View unusual and beautiful specimens of trees through the Memoria Tree Walks. The memorials create a
living memorial to abroad collection of Rock Springs friends.

The Kansas Native Plant Garden encourages native plant conservation and suggests an alternative to cultivated

flowers with afocus on native grasses and wildflowers.

Scheduli ng Activities - - Activity periods for supervised activities will be scheduled from 8:00 am. to

noon and 1:00 to 6:00 pm. Rock Springs will schedule time periods and assign groups to their desired activities
based on the coordinators' regquests from the program form returned 60 days prior to arrival. Please indicate if

coordinators would like to receive an advanced copy of the activities schedule.
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Recreation Policies - - Programs target a maximum of 20 and minimum of six participants per period,

except for the Crafts Center with 40 participants, Rock Springs pool with 250, Wa Shun Ga pool with 75 and horse
trail rides at Wa Shun Ga with ten riders. Groups can use an area already open for other periods. Groups should try
to fill one period if the total number of participantsis lessthan 20. If the group islarger than 20, it is best to divide
the participants evenly. All participants must have a health and participation form turned into Rock Springs

administrator upon arrival.

Rock Springs recommends two adults to every eight youth for program area activities, including free time and
unscheduled activities. Rock springs requires a minimum of one adult per nine youth under the age of 16 to ensure
the safety of all participants. Groups may only participate in their scheduled recreation areas at the provided times to

eliminate having too many participantsin one area.

Horse Trail Rides - -

All mounted riders, regardless of age, must wear shirts, long pants/shorts, safety helmets and close-toed shoes.
Riding with more than one person on a horse is not allowed. Special arrangements must be made in advance for
children under eight years of age to ride.

If you are 18 years old or older, you must be able to mount and dismount without assistance.

Riders must not weigh more than 250 |bs.

Rock Springsisnot liable for injury or death of a guest participating in domestic animal activities, pursuant to

K.S.A. 60-4001 through 60-4004.

Night Swims- -

Night swims are available between 7:00 to 10:00 p.m. with advanced notice. Please see rate card.
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Night Hikes - -Night hikes are available year round, weather permitting. All hikes must be arranged in

advance through the environmental education coordinator. Hikes are limited to 25 guests, unless special

arrangements are made. Remind participants to dress appropriately. Please see the rate card for fees.

Accident or 11Iness - - coordinators are responsible the supervision and safety of group members. All

participants must have a health and participation form on file. In case of an accident or illness, coordinators will

provide transportation to a nearby hospital and compl ete an accident report.

Rock Spri ngs Proper ty - - Groups are responsible and liable for losses and damages to property as a

result of careless, unsupervised or inappropriate use.

Security - - If you feel that special security is necessary for your group, you may call the Geary County

Sheriff’s Department at (785) 238-2261 to make arrangements. Please notify Rock Springs administration if

arrangements are made for additional security.

Phones - - cell phone access for most servicesis limited. Phones are not available in the housing areas.

However, pay telephones are available by the outer door in Williams Dining Hall, Flint Hills Building, lower level
of Heritage Hall, Wiedemann Dining Hall lobby, Johnson Administration Center lobby and L eadership Lodge

lobby. There is no charge required to call the operator in order to place along distance credit card or collect call.

Emer gency Tel eph one Number - - Rock Springs or Wa Shun Ga can be reached at (785) 257-

3221. The coordinator will immediately receive emergency calls to relaying messages to group members.

Rock Springs 4-H Center

1168 Highway K157 * Junction City, KS 66441
P (785) 257-3221 * F (785) 257-3304
page 17 e-mail; administration@rocksprings.net * web: www.rocksprings.net




Pop Machines, Snack Bar and Gift Shops - - vending machines are located in the Flint

Hills, Heritage Hall, Leadership Lodge, behind Williams Dining Hall, lower level Williams Dining Hall, lower level
Johnson, outside the snack bars. The snack bar opens from 9:00-11:00 a.m. and 2:00-5:00 p.m. June to August at
Rock Springs and WaShunGa. for soft drinks, food and souvenir items. The gift shop islocated in Williams Dining
Hall from September to May, providing snacks, souvenirs, change and commissary items. Please contact Rock

Springs to schedule a gift shop time.

What to Bring - -

Bedding with pillows, if not requested by group

Towels and washcloths

Comfortable clothes and shoes

Money for snacks, gifts and vending machines or to cover activity costs, if requested by group

Toiletries such as a toothbrush, toothpaste, soap, shampoo, bug spray and flashlights

Other I nformation - - Because Rock Springs emphasizes positive youth development, alcoholic

beverages and use of tobacco are not served or permitted on the property Pets or domestic animals are not allowed.
Rock Springsisnot liable for injury or death of a guest participating in domestic animal activities, pursuant to
K.S.A. 60-4001 through 60-4004. Recycling receptacles are available on grounds for aluminum cans. Organizations

must provide a certificate of liability and workman’'s compensation insurance.
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